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1. O6mue nmoJioxeHust

1.1. Hacrosimee nosoxenue 06 opranu3aiuu paboThl C 31EKTPOHHBIM KYPHAIOM B
l'ocynapcteennom GromkeTHOM 0611€06pa30BaTENEHOM YUPEKICHHN CPEIHEN
obmeobpasoBarebHOM mKoiIe Ne 641 ¢ yriry6IeHHBIM H3y4eHHEM aHTIMICKOTO S36IKa
Hesckoro paitona Cankr-Iletep6ypra (naee — ITonoxenne) paspaGoTaHo B COOTBETCTBHH ¢
DenepanbHbM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 o6pa3oBanuu B Poccuiickoit
Denepanuny.

1.2. Tlonoxenue onpenenser npasuia paGoThl U eIMHbIE TPeGOBAHHS 110 BEICHHIO
SJIEKTPOHHOTO XypHasia B 'BOY Ne 641 (nanee — I1Ikona).

1.3. SnexTpoHHbIM xypHanoM (nanee — D)K) Ha3BIBAETCS KOMILIEKC IPOrPAMMHO-
almapaTHBIX CPE/ICTB, BKIIOYAIOMMUIA 6a3bl MaHHBIX M CPECTBA AOCTYNA U pabOTHI C HUMH
(mporpaMmHO-annapaTHyio HHOPACTPYKTYpy, CEPBHCH HHPOPMALIHOHHOTO
B3aMMOJICHCTBHSA).

1.4. DnexTpoHHbIit fHEBHUK — pasaen DK, nmpencrasisommii co6oi
HH/IMBHTYTM3HPOBAHHYIO BEIOOPKY JaHHBIX M3 DK 0 X0/1e 1 pe3ynbTaTax 06ydeHus
KOHKPETHOTO yYeHHKa.

1.5. 9 — cpencTBo MHAMBHYAILHOTO yUeTa pe3yIbTaTOB OCBOEHHUS obpa3oBaTenbHBIX
nporpamMM. OH OTHOCHTCS K y4eOHO-TIeIarOrH4ecKoi JOKyMEHTaI). AKKYPaTHOE, TOYHOE U
CBOEBPEMEHHOE BE/ICHHE €ro 0053aTeNbHO IS KKA0ro coTpyaHuka I1Ikomnbl, B 06s3aHHOCTH
KoToporo BXoaut pabora ¢ XK. JoCTyI K IepCOHAIBHBIM CTPAHHI[AM JHEBHHKA HMEIOT
PoauTeNH (3aKOHHBIE IPEICTABUTENH) 00y JaoMmerocs, oGyJalomuiics, aIMHHHCTPALAS
Ixosnsr (aupextop I1IKOMbI, 3aMECTHTENN IMPEKTOPA), YUHTENIA, KITACCHBIE PYKOBOIHUTETH;
aaMuHKMCTpaTop XK.

1.6. Ilpurnunamu pa6otsl ¢ XK sapisroTcs:

e cobumoenne npaB U CBOOO/ YYaCTHHKOB 06Pa30BaTeIbHBIX OTHOLIEHHIA;

* JIOCTOBEPHOCTB H II0JHOTAa HHPOPMAIHH, coaepxkameiics B DK;

* YHHMOHKAUKS JaHHBIX, coepkamuxcs B 9K, U 10KyMEeHTHPOBAHHON HH(POPMALHH
[Ixosr;



e 3aIIMTa JaHHBIX, coaepxammxcs B DK, OT HenmpaBOMEPHBIX ¥ POTHBOIPABHBIX
JEeHCTBUMH.

1.7. Benenue >neKTpoHHBIX (OpM ydeTa 0Opa3oBaTeIbHOM AEATENTLHOCTH B PE3YJILTATOB
obpa3zoBarenbHO# nesaTenbHOCTH (D)K) ABIAETCS COCTABHOM YacThIO pabOTHI 110 BEJAECHHIO
3JIEKTPOHHOI0 IOKyMeHToo6opoTa B IlIkore.

1.8. X sBnsercs yacTeio HHPOPMALHOHHON cucTeMBI I1IKOIBL.

1.9. ®ynknmonupoBanue u uenoib3oBaHue XK oCyIecTBISETCS B COOTBETCTBHH €
JEUCTBYIOLIMM 3aKOHOAATeNbCTBOM P®, B ToM uncne ®enepanbupiv 3akoHoM oT 27.07.2006
Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX).

1.10. OTBeTcTBEHHOCTD 3a PyHKIHOHMPOBaHHE XK U KOHTPOJIb 3a IPaBHILHOCTHIO €10
BEJICHHUs BO3J/1aratoTcs Ha qupexropa [1IKossl 1 TEXHHYECKOTo CIIEIHaTUCTA.

2. Haznauenne DK
92X ucnonb3yercs s pelIeHUs CIEAYIONIMX 3a1a4:

2.1. Co3nanue/BBOM, CHCTEMATU3ALIMS, HCIIOB30BAHUE H XpaHEHHE JaHHBIX O XO/e
obpa3oBatenbHOM nesTensHocTH B [1Ikorne, B ToM 4ncie 06 YCIIEBA€MOCTH M ITOCEIaEMOCTH
yYaluxcs.

2.2. Opopmnenue nHbOpPMAIHH, XpaHsLIeHCs B 6a3e NaHHBIX, B BUJE JOKyMEHTa Ha
OyMa)XHOM HOCHTEIIE.

2.3. OGecneyenne onepaTHBHOTO AOCTYIA POJUTENIEH (3aKOHHBIX TIPe/ICTaBUTENEH )
obyuaromerocs, agmuuucTpauny LlIkons! (qupexropa Illkoisl, 3amMecTuTeNEH AUPEKTOPA),
YYHUTENeH, KIACCHBIX PYKOBOJMTENEH K OTMETKAM 3a BECh [IEPUOJI BEICHH Ky PHAIA 110 BCEM
IIpeIMeTaM B JI000€e BpeMsl.

2.4. ABTOMaTI'BaI.II/ISI CO3/1aHUs OTYETHOH JAOKYMCHTAIIlUH Y'IHTCJICI\;I U aIMHUHHUCTpPAIIHH.

2.5. CpoeBpeMeHHOE HHDOPMUPOBAHHE POAMTENEH (3aKOHHBIX PEACTABHTENEH) IO
BOIIPOCaM
YCII€Ba€MOCTH, MHIUBUIYaJIbHBIX PE3YJIHTATOB U MOCEIIAEMOCTH UX JETEH.

2.6. MaopmMupoBaHHE ydaluXcs O X0zie 00pa30BaTeIbHOM AEATETbHOCTH OCPEICTBOM
JaHHBIX B DXK.

2.7. KoHTpoJIh 3a peajtn3anueii o6pa3oBaTebHbIX IPOrpamMM, B TOM YHCIIE YUET:

e IIPOBEJICHHBIX 3AHATHIA;

e JIOMAIllHKX 3aJaHui U 06beMa Harpy3Kku Ha 00y4aromuxcs;

* Ppe3yJbTaTOB OCBOECHHs 00pa30BaTENILHON IPOrpaMMBbI yJaIUMHCS (YCIIEBAEMOCTB);
* IIOCEIIAEMOCTH 3aHATHH yJaIMMHUCH;

e JIMHAMHKH yCIIEBAEMOCTH YYaIl[HXCH;

e peanu3anuyu oO6pa3oBaTeIbHON MPOrPAMMBEL.



3. IlpaBuaa pa6otei ¢ K

3.1. Beaenue DX 06s3aTenbHO AT KQXKIOTO Me1arora, KJ1acCHOro pyKOBOJIHUTES, & TaKxkKe
Tex paboTHHUKOB I1IK0IIBI, B YbK QYHKIIMOHAIBHBIE 003aHHOCTH 3TO BKJIIOUEHO.

3.2. IloanepkaHue B aKTyaJIbHOM COCTOSHHH WH(OpManuy, XpaHsuiencs B 6a3e JaHHBIX
9K, sBnsercs 06s3aTeIbHBIM.

3.3. Yuer peanm3anuu o6pa3oBaTelIbHBIX IPOTPaMM H OCYIIECTBIEHHs 00pa30BaTeIbHON
NEeSTEIbHOCTH BEIETCS BCEMH MeaarorndeckumMu paborHukamu [1Ixosnsr.

3.4. Pacnipenenenue 3aHATHIA 110 IPEIMETaM U 3aKpEIUICHHUE UX 3a YYUTEISIMA
OCYLIECTBIISETCS Ha
OCHOBaHMHM y4eOHOTO IIJIaHA M paclpe/Ie/IeHUs eJarOru4eCcKoi Harpy3KH.

3.5. Broa B DX nar npoBeneHus 3aHATHI B COOTBETCTBUH C PACIIUCAHUEM 3aHSATHH, TEM
YPOKOB, 33JJaHHBIX IOMAIlIHUX 3a/laHA, OTMETOK 00Y4YalOIUXCs H CBEICHHH 00 OTCYTCTBHH
y4aluxcs Ha ypoKax OCyLIECTBISETCS YUYHUTEIAMH €XKEIHEBHO.

3.6. Buecenue B DK undopmanuu 06 otMeTkax 00ydaromuxcs U CBEICHUH 0
IPUCYTCTBUH/OTCYTCTBHH YYaIIUXCS OJDKHO MIPOU3BOIUTECS B ICHb IIPOBE/ICHUS 3aHATHS
He nto3aHee 17:30.

3.7. lllxona rapaHTUpPYeT y4aIIUMCS ¥ MX POIAUTENSM (3aKOHHBIM IPEJICTABHTEIISM )
BO3MOXKHOCTB OIIEPaTHBHO MOJTy4aTh HHYOPMALUIO O TEKYIIEH YCIIEeBaeMOCTH U
nocemaemMocTy yvamierocs uepes XK.

3.8. Ilpu Begenuu XK kaxapM regaroroM (y4uTesieM) J0JDKHO COOMOAaThCs eAMHOOOpa3ue
3alI0JIHEHHUS )KyPHAJIOB B YaCTH TEM MPOBEACHHBIX YPOKOB (B COOTBETCTBHH C paboyeii
IIPOrpaMMO¥ MO IPeIMETY), BBICTABJICHHBIX OTMETOK, IMMPOITYCKOB YPOKOB H 3aIlHCel O
JIOMAITHEM 3aJJaHUH.

3.9. ITone3oBarensm DX 3anpenraercs nepeaaBaTh CBOM IEPCOHAIBHBIE PEKBH3HUTHI IOCTYTIA
K DX apyrum nmumam.

3.10. Corpynnukam Illkonsl 3anpemaercs momyckars yqamuxcs [1Ikoms k pabote ¢ XK.
4. IlpaBuia BeleHHs y4eTa yCIeBAeMOCTH H NMOCEMAEMOCTH YYAIHXCH

4.1. PaboTa y4uTens 1o BeACHUIO JaHHBIX TEKYIIEH YCIIeBAEMOCTH YYalerocs
ocyuecTBisieTcs B paszaene «KiaccHsii xKypHaD.

4.2. YuuTtenb B COOTBETCTBHH C pacCUCaHUEM 3aHATHH BHOCUT B DXK cienyionue 1aHHbIE:
TEMY ypOKa; OTCYTCTBHE YYalllMXCs; OTMETKH yJalIUXCs; JOMAIIHee 3aJaHue.

4.3. Yuutens BHOCHT B D)K y4eTHYIO 3alMCh O IPOBEACHHOM 3aHATHH 10 (akTy B JEHb
IIPOBE/ICHUS.

HpOPI3B0)IHTI> 3aIIMCh YPOKOB 3apaHEEC HEIOIYCTUMO.



4.4. Yuutenb, 3aMEHSIOMUNA OTCYTCTBYIOIIETO YUUTEIS, HAa BpeMs (aTy) 3aMEHBI I10JIy4aeT
noctyn K 9)K Ha cTpaHHUIE OTCYTCTBYIOIIETO YYUTEINS U 3all0JIHSET €r0 B yCTAHOBJIIEHHOM
HOPSJIKE.

4.5. Yuer pe3ynbTaToB yCIIEBA€MOCTH YJ9aIUXCS:

e pe3ynbTaThl y4eOHOMU AEATEIbHOCTH OLEHHBAIOTCS HA OCHOBAaHUH YCTHBIX OTBETOB
(BBICTYIUIEHHMIA) yYaIIUXCSl, MUCbMEHHBIX paboT, NPaKTHYECKOM 1eATE€IbHOCTH
y4damuxcs;

¢ OTMETKH 3a YCTHbIE ¥ MUCbMEHHBIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 3a TO YHCIIO,
KOr'/la IpOBOAMIIaCh pabora;

¢ B KJI€TKax JJIsi OTMETOK YYHMTEJIb UMEET MTPaBO 3alMChIBATh TOJIBKO OUH U3
CIIEYIOIIMX CHMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eauHHILYy) HE
BBICTABIISIOT. JIOMyCTUMO CTaBHTh HECKOJIBKO OTMETOK B OJIHY rpady;

¢ IIpU KOHTPOJBbHBIX MEPONIPHATHUSX, TPOBOIUMBIX YUYHUTEIEM B COOTBETCTBHH C
TEMaTHYECKUM ITAHUPOBAHHEM, 0053aTENIbHBIM YCIIOBUEM IIPOBEAECHHSI KOHTPOJIS
SIBJII€TCSI BHICTABJICHHE OTMETOK BCEM YYalIMMCS, IIPUCYTCTBYIOLIMM Ha YPOKe
(ucKutroyas cimy4au, KOrjia yJaluicst JoJaroe BpeMst OTCyTCTBOBAJI 1O
YBa)XHUTEJIbHOM IpUYHHE (HanmpuMep, o 60JIe3HH ), TOATBEPKACHHOM
COOTBETCTBYIOIIIUMH JJOKYMEHTAMH );

e OTMETKH BBICTABIAIOTCS B rpade Toro JHs, Korjaa IMpoBOAUIach JaHHas pabora;

e OTMETKH 3a MMCHbMEHHYIO paboTy MPOCTaBISAIOTCS B CPOK He 6ojiee Tpex paboumnx
JHEH ¢ MOMEHTA €€ HAalTUCAHUS YYaIlUMHCS;

e OTCPOYKA BBINOJHEHHS yYalllUMUCH 3a/1aHus (HanpuMmep, 0Oydaromuiics nmpuinen Ha
3aHATHUA M0CIE JIUTENbHOM Oone3nn) pukcupyercs: B XK cumBosioM (—); B
3JIEKTPOHHOM JHEBHHKE YYaIllerocss CHMBOJIOM (—), K KOTOPOMY HE0OX0AUMO
HamucaTth KOMMEHTapHUi;

e BpEM:, 3a KOTOPOE YYaIlUHCs JOKEH JTMKBUIUPOBATh 330 DKEHHOCTD, HE
IIPEBBIIIAET OAHOM yueOHOM HEenu NPH YCIOBHH IPUCYTCTBHS YYaIIErocs B
[IIxosne, B TEYEHHE KOTOPOIA pe3yIbTaThl OLICHUBAHHMS OTCPOYCHHBIX 3aJaHHH
JIOJDKHBI OBITH BBICTaBIIEHBI yunuTeseM B DK.

4.6. Y4eT nocemaeMoCTH yYamuxcs:

e y4uTenb 0053aH Ha K&KAOM YPOKe OTMeYaTh OTCYTCTBYIOIIUX YYaIHUXCS;

e IIPH OTCYTCTBHH Y4Yalllerocs Ha ypoKe Y4uTelNb npoctaBiser «H»;

e ydalluecs, MMEIOIUe MEAUIIMHCKYIO CIIPaBKy 00 OCBOOOXKICHUH OT PU3NIECKUX
Harpy3o0K, JOJDKHBI IPUCYTCTBOBATh Ha YpOKax GU3HYECKOU KYJIbTYpPHI U
BBIIOJTHATH WHUBUIyaJIbHBIE 3a/IaHHUS.

4.7. OdopmieHne TeMBI YpOKa:

pa60Ta Y4YHUTEIA IO BEACHHUIO YYE€TA BBIINIOJIHCHHUS y‘ICGHHX IIporpaMm M NnpoOBEACHHBIX
3aHATHH OCYHIECTBIIACTCA B pa3iCiic «Temsbl YPOKOB H 3aIaHUS ;

e B Hayajle y4eOHOro rojia y4uTesIb BHOCHT TEMAaTHYECKOE IJTAHUPOBAHHE 110
npeaMeTy B paszen «IlnanupoBanue ypokoB» Ha CpOK OT OJJHOM y4eOHOI YeTBepTH
10 roja. Eciu yuntenb HCTIBITBIBAET TPYJHOCTH IIPH BHECEHHH B XKYpPHAIT
TEMATHYECKOr0O IUNIAaHUPOBAHHUS, OH MOXET 3anmoJIHATh (aiin Microsoft Excel mo



YCTaHOBJIEHHOM (opme U nepenats aaMuHUCTparopy XK [/iss HMIOPTHPOBAHHUS B
2X;

* y4HTenb BHOCHT B DK ydeTHyIo 3amuch 0 TeMe ypoka 110 (akTy B JeHb
IIPOBE/ICHHS;

* yd4eTHas 3amuch B DK 10DKHA COOTBETCTBOBAThH TeM€ IPOMIEHHOTO Ha YPOKE
MarepHaa.

4.8. Jlomarnnee 3aqanue:

y4uTenb BHOCHT B D)K HHpOpMaNuIo 0 JOMaITHEeM 33/IaHHH B IEHb IIPOBEICHHUS 3aHATHUS 10
17:30;

* Brpade «Jlomaninee 3ananue» GUKCHPYET COAEP)KAHHUE 3aaHUS, CTPAHHIIBL,
HOMeEpa 3a/1a4 ¥ YIPaXHEHUH C OTpaKEHHEM CrielU(pUKH JoMalrHe# paboTel
(TTOBTOPHTS..., COCTaBUTH ILIaH, TaGJIHIly, BOIPOCH M T. 11.);

 odopmiseT noMalHee 3alaHiHe TBOPYECKOTO XapakTepa, HalpuMep, CAeIaTh
PUCYHKH, HallUCaTh COYMHEHHME, B rpade «JloMalHee 3a1aHue» CIEAYIOIMM
obpasom: «TBopueckoe 3anaHue: BBIOIHATL PACYHOK K CKa3Ke. ..»;

* BHOCHT 3anuch «MHauBHayanbHOe 3aqanue» B rpady «JloMalnHee 3aaHUEY, ECITH
IpejiaraeT yJaluMcsl MHIUBUHIYaIbHEIE 3a/aHuUs;

* HE 3aJaeT JAoMalllHee 3aJaHie U BHOCHUT B noJie «JlomainHee 3aqanue» 3anuch «He
3aJ1aHOY;

* HE 3a/1aeT JIOMAIlIHee 3a/JaHue 110CII€ KOHTPOJIbHBIX MEPOIIPUSATHH, HA KAHUKYJIBL.

4.9. BeICTaB/IEHHE UTOTOBBIX OTMETOK:

* YYMTEIb BBICTABJISET OTMETKH 3a OTUYETHBIN MEPHO yYarmumces B pasaen XK
«I"omoBast oTMETKaY;

* B KOHIIE OTYECTHBIX IEPHOIOB BHICTABIISAET OTMETKH YYAIUMCS 3 YETBEPTH,
NIOJIyTOIKe, IO/l B CPOKH, ONpeieieHHbIe AupekTopoM I1Ikoisl, HO He mo3aHEe YeM
3a JIBa JIHs 10 OKOHYaHUs y4eOHOrO IepHoa;

* 11 OOBEKTHBHOH aTTeCTAllMK 00YYAIOIMXCS 38 YETBEPTh YUHTENb 00s3aH
BBICTaBUTH B J)K He MEHee TPeX OTMETOK, a JUIS aTTECTAIUHM 33 MOIYTOHE — HE
MEHee IATH OTMETOK ¢ 0053aTeIbHBIM Y4ETOM Ka4eCTBa 3HaHUM 00YdYaroluxcs 1o
IMMCBMEHHBIM, JJAOOPaTOPHBIM U NTPAKTHYECKUM PaboTaM.

5. ®yHKIMH | 1eATEJILHOCTD NoJib3oBaTeel K
5.1. ITonw3oBarensamu DX SBISIOTCS:

 anmunucTpanus lkonsr: qupekrop IlIkounsl, 3amecTHTEM qUPEKTOPA;
e IME/aroru;

* KJIACCHBIE PYKOBOJUTEIIH;

e JucreTdep o6pa3oBaTeIbHOM IEATENLHOCTH;

e anMuHHCTpaTop DX,

* paGOTHHUKH MEIUIMHCKOMN Ci1yxO6bI I1IKoIBI;

* CHENMAIMCT KaapoBoii ciryxObl I1IkosL.

5.2. Vyammecs ¥ UX POAUTENH (3aKOHHBIE TIPEICTABUTEIIH ) SBIISIOTCS TIOJb30BaATE I AMH
3JIEKTPOHHOTO JTHEBHHKA.



5.3. Tupexrtop IlIkomns! yTBEpxKAaLT:

o y4eOHBI MJIaH He no3Hee | ampes npeAlecTBYIOMEro y4e0Horo roja;

* II€JIarOrMYeCKyI0 Harpy3Ky Ha 4eTBEpTh (IIOIyrojaue/y4eOHbIN ro/T) He MO3HEE YeM
3a JIBe HEJIeNH 10 Havyajia y4eOHOro nepuosa;

* pacIUCaHHWe 3aHATUH Ha y4eOHBIH NIEpHO HE MO3IHEE YeM 3a OJJHY HEIEIIO 10 €r0
Havasa,

* CIHCOYHBIN coCTaB ydamuxcs knaccoB [lIkonbr He mo3aHee 31 aBrycra;

CIIMCOK KJIACCHBIX PYKOBOAUTENEH He mo3aHee 31 aBrycra.

5.4. 3amectutens aupekropa [lIkoss! o yyeGHO-BOCIUTATENLHOM paGoTe:

* OCYIIECTBJISET HENMOCPEACTBEHHOE PYKOBOACTBO CHCTEMO#M pabOTHI 110 BEICHHIO
29X

* 110 OKOHYaHHMH y4eOHOro rojia mojxydaer y aiMUHHCTparopa komuu DK Ha
3JIEKTPOHHOM HOCHUTENE HH(OPMAIMH — ONITHYECKOM JHUCKE 10 KJIaccaMm;

* IIPOBEPEHHBIE Ha paboTOCIOCOOHOCTH TBepAble Komuu DK 3aneyaTriBaeT B
KOHBEPTHI, 3aBEPsET MOANUCHIO, pacIU(POBKOM MOAMKUCH U JIaTOM;

* OCYIIECTBJISAET KOHTPOJIb 38 CBOEBPEMEHHOCTHIO OTPAKEHHS B JKypHAJIE
pacnUCaHus U Y4ETOM 3aMEIIEHHbBIX M MPOIYIIEHHBIX YPOKOB (3aHATHIA).

5.5. Texuuyeckue CIEUATUCTHI:

e CBOCBPEMEHHO IPEIOCTABJIAIOT JUCIIETYEPY 0Opa30BATEILHOTO YUPEIKACHHS
JaHHbIe 1A 3anojHeHus DXK: cxeMy 00y4eHus, CIIUCOK U3ydaeMbIX TUCIHILIHH
(MpeMeTOB) I KaXKI0TO KJIacca/ TPy, CBEEHHS O NIEPHOIaX 00ydEHHS U
aTTEeCTallM U T. 1I.;

* 10 OKOHYaHWH YETBEPTEH U MOIYTOAUM COCTABIIAIOT OTYETHI IO pabOTe yUUTENIEH C
2)XK;

* 10 OKOHYaHHH y4eOHOro rofia KOHTPOJIUPYIOT pacnedarky naHHsix K ¢
pe3yibTaTaMu 00y4eHHs B y4eOHOM rojly (MTOrOBBIMH OTMETKAaMH) 110 KJIaccaM M
NPaBUJILHOCT UX OQOPMIICHHS KITACCHBIMH PYKOBOIUTEIISMH;

* HMH(OPMHUPYIOT NENAroroB O BHISBICHHBIX OIIMOKAX, AOMYIIEHHBIX HMH TIpH paboTe
c DX,

* OCYHIECTBJISIIOT KOHTPOJIb 3a peaym3anueir ®I'OC HOO, OO0 u COO; 3a
BBITIOJTHEHHEM Y4eOHBIX IUIAHOB; POTHO3UPOBAHHEM XOJ1a, PA3BUTHS H
pe3yabTaToB 06pa30BaTENbHOMN AEATENFHOCTH 110 KJIaccaM; IPaBUILHOCTHIO
BeJeHus D)K; CBOEBPEMEHHOCTBIO OTPAXKEHHS B )KypHAJIE€ PACIIMCAHHS;
3aIOJIHEHUEM XKyPHaJIa IIelaroraMi; CBO€BPEMEHHOCTHIO BBICTABJIEHUSI OTMETOK U
Pe3yIbTaTOB 3aHATHH; HAMIOJIHAEMOCTHIO OTMETOK; OTPAKEHHEM ITOCEIIAEMOCTH
3aHATHH, CBOEBPEMEHHBIM 3all0OIHEHUEM pa3jielia JOMAIIHUX 3aJaHHii;
COOTBETCTBHEM JIOMAIIHHUX 3aaHHH TPeOOBAHUAM 110 COAEPIKAHUIO B OOBEMY.

5.6. Yunrens (nemaroruyeckuii paboOTHHK):

o otpaxaer B DK xox o6pa3oBaTeIbHOM JEATEIHHOCTH B COOTBETCTBHH C
06pa3oBaTeIbHOM MIPOrpaMMOii U y4eOHBIM ILIAHOM;

* ©XEIHEBHO BHOCHT B XypHaJl CBEJICHHS O 3aHATHUSIX IO IPeIMETY (TEMaxX YPOKOB,
3aJJaHHBIX JOMAIIHUX 3aJaHMsX);



Sals

oneHuBaeT 3 (PEKTUBHOCTD M Pe3yIbTATUBHOCTh OOYYEHHUS yJAIUXCS IO MIPEIMETY
(xypcy, mporpamme), yYuThIBasi OCBOCHHE 3HAHUM, OBJIAICHUE YMEHUSIMH,
Ppa3BHUTHE ONBITA TBOPUYECKOHN AEATEILHOCTH, [I03HABATEILHOIO HHTEPECA
yJaluxcs;

BHOCHT JIaHHbIE 00 yCIIEBa€MOCTH YYaIllUXCsl, CBOEBPEMEHHO IIPOCTABISAET
IIOJIyYEHHbIE YYEHUKAMH OTMETKH, B TOM YHUCJIE YETBEPTHBIE (ITOJTYTrOA0BBIE) U
TrOJIOBHIE;

OTMETKH 3a IUCbMEHHBIE paOOThI BHICTABIISIET B CPOKH, IPEAYCMOTPEHHBIE
HOPMaMH HX NPOBEPKH, HO HE MO3IHEE TPEX AHEH C MOMEHTA IPOBEACHHS pabOTHI;
3aHOCHUT CBOEBPEMEHHO JaHHBIE O ITOCEIAEMOCTH y4YaluXCsl, BHINOJIHEHUU
JOMAaITHUX 3aJaHuM;

3anonHgeT DK Kak 3aMeIaromuil yuuTenb (BBOJUT JaHHBIE O IPOBEIEHHOM YpPOKe)
B YCTaHOBJIEHHOM IIOPSAJIKE IIPH OCYIIECTBIICHUU 3aMEHBI.

KnaccHble pykoBoauTENH:

* KOHTPOJMPYIOT aKTyaJlbHOCTh HHGOPMALUU 00 Yy4alIuXxcs, POAUTENAX U CIIUCKAX

CBOETO KJlacca H HHPOPMHUPYIOT AUCIIETYEpa 00pa30BATENLHOTO YUPEXKACHHUS O
MOOBbIX M3MEHEHHUAX, BHECECHHBIX B XKYpHAI;

AHAJIM3UPYIOT YCIIEBAEMOCTD H NOCEIMIAEMOCTh YPOKOB YYAIlIUMHUCS CBOET0 KJlacca;

KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3alI0OJITHEHUS M BHECEHHS IIeJJaroraMu JaHHBIX 00
YCIIEBAaEMOCTH U MOCEIIAEMOCTH yYaIuXcs ¢cBoero kiacca B DK
HHGOPMHPYIOT POAUTENIEH 06 YCIIEBAEMOCTH M IOCELIAEMOCTH JETEH IIOCPEACTBOM
OTY€TOB, CHOPMHPOBAHHBIX Ha OCHOBE JAaHHBIX D)K, B TOM 4HMCIIe 110 3ampocam
pOIUTENEH;

3HAKOMST YYalIUXCS U UX POAUTENIEeH C HOPMAaTHBHBIMH JOKYMEHTaMH,
JIOKaJIbHBIMH aKTaMHU ¥ HHCTPYKLUSMH, PETJIAMEHTHPYIOIIUMH MOPSIOK
HCIoJIB30BaHusa DXK;

NPEIOCTABJIAIOT 10 OKOHYaHUH Ka)KIOW YETBEPTH 3aMECTHUTEIIO IUPEKTOpA IO
y4e6HO-BOCITUTATEIbHOM paboTe OTYETHI 06 YCIIEBAEMOCTH H IOCEMIAEMOCTH
ydammxcs Kjiacca;

OPraHH3yIOT OIIEPaTHBHOE B3aMMOACHCTBHE MEXTY YYalIMMHUCS KjIacca, HX
POAMTEIISIMH (3aKOHHBIMH ITPEACTABUTENISIMH ), aqMUHUCTpanuen [11kosl u
rnegaroraMu ¢ noMoine 2)K;

KOHTPOJIMPYIOT €XKEAHEBHO PETUCTPANMIO (aKTa MPUCYTCTBHUS/ OTCYTCTBHUS
y4alerocs Ha 3aHsATHSIX.

5.8. lucnieruep 06pa3oBaTeIbHOIO YUPEKACHHMS:

BBOJUT M KOHTPOJMPYET aKTyaJIbHOCTh JaHHbIX yyammuxcs [lIkonsl (P. U. O., rox
POXIICHHMS, 110JI, KOHTAKTHBIE JaHHBIE, 10OaBIeHHE PUINIECKOTO JIAI[A B TPYIIILY
«YYEHHKW», HA3HAUCHHUE YUETHBIX JAHHBIX IS BXO/Ia B 3JIEKTPOHHBIN JJHEBHHUK)
(pazmen DX «YuyeHHKH);

BBOJIUT M KOHTPOJIMPYET aKTyaJIbHOCTh JAHHBIX O POAUTEIAX (3aKOHHBIX
npeacraBuTendx) yyamuxcs (O. U. O., crenens poacTBa, KOHTAKTHBIE JaHHBIE,
nobasnenne Gusnyeckoro nuna B rpymniy «Poautenn», IpuBsI3Ka poIUTENS K
NpodHUITIO ydeHHKa, Ha3HAYCHHE YYETHBIX JaHHBIX I BXO/a B SJIEKTPOHHBIH
JMHEBHHK) (pazaensl DXK: «Puznveckue nuna», «Y YEHUKH»);



3.9,

* BBOJIMT ¥ KOHTPOJIMPYET aKTyalbHOCTh JJAHHBIX O IBH)KEHHH yJaumxcs (pa3aen
OX «IIpuka3ssl 0 IBHKCHUSIX KOHTHHICHTa» ), 3JIEKTPOHHBIH IIEPEBOJI YUAIIUXCS U3
KJIacca/TpyNIbl B KJIACC/TPYIITy Ha OCHOBAHHH IPHKa30B qupekTopa I1Ikosr;

o ¢opmupyet B DK criucku kinaccoB (pazaen DK «Knaccsl»);

» (dopmupyet B XK crmcku yueOHBIX IPYIIT B paMKax Kiiacca/mapauies (pasien
9K «I'pynmel 06y4yeHHs» ), OTpaXaeT U3MEHEHHS B CIIMCKAX IPYII (3aUKMCIICHHE,
BBIOBITHE, IIEPEBOJT YYAIIMXCS);

* BBOJMT JaHHbIe A1 popmupoBanus B DK yyeGHoro miana (pasaen DK «Y4eOHblit
IJIaH»);

e Ha3HA4YaeT yYHMTEJIEH M0 IpeaAMeTaM JUIs KaXI0T0 KJIacca/TPYIIbl B COOTBETCTBHH C
y4eOHBIM pacIHCaHUEM;

* HACTpaMBaeT CXeMbl OOyUYEHHUS U1 HAYAJIbHOM, OCHOBHOM M CPEJHEMN IIKOJIBI
(paznen DX «I'paduk 06ydeHus»): CIUCOK H3y9aeMbIX AUCUMILIMH (IIPEIMETOB)
JUISL KaXI0T0 KJlacca/TpyNIbl, TIEpUO]] 00y4eHH s, IEPHO aTTECTALUH, KAHUKYJIbI,
y4eOHas HeZies, IEPeHOCH] Pa3HUKOB;

» ¢opmupyet B DK CIHCOK KIACCHBIX PYKOBOJIMTENEH B KOHTPOIUPYET
aKTyalbHOCTH JaHHBIX (pasaen DK «Ha3HaueHue KIIaCCHBIX PYKOBOAMTENEHY);

* 3anojHseT rpaduk sx3amenoB (paszgen XK «['paduk 3K3aMeHOBY);

* BBOJMT JaHHbIE 00 OpraHM3aluy 3aMeH npemnoaasateei (pasaen XK «3amena
[pernoiaBaTesnei»);

* 3aMOJIHAET TeMaTHYECKHE IUITAHUPOBaHHUS 10 npeameTaM (pasaen XK
«KanengapHo-TeMaTH4ecKue IIaHbl»);

* pacnpenenseT y4ebHyro Harpy3Ky cOrjiacHO y4eOHOMY IUIaHy B COOTBETCTBHH C
YTBEPXKIACHHBIMH CIIMCKaMH y4YHTENIEH-IPEIMETHUKOB, KJIACCOB, Y4EOHBIX IPYIII
(paznen DK «Pacnpenenenue Harpy3ku»);

* BBOJWT JaHHbIE U popmupyeT B XK OCHOBHOE U CKOPPEKTHPOBAHHBIE PACIIHCAHHS
3aHATHH Ha y4eOHBIN EpHOA (YETBEPTh, Moyroaue, roxa) (pasaen XK
«Pacniucanue 3aHATHINY).

AnmunaucTpaTop 2X:

* 3aKpBIBACT MPEAbIIYIIMHA yU4eOHBINH IO/, OTKPHIBAET HOBBIH Y4eOHBIM IO
(ycraHoBKa/TIepeBo/] B HOBBIH y4eOHbIH rox — pasaen DK «Hacrpoiika
IpOrpaMMEeD», mojapaszen « Texymmii yaeGHbIi roa);

e HazHayaer noib3oBareneil DK, To ecTh HaJeNseT MpaBaMH JOCTYIIA IIPH OTKPBITHH
HOBOT'0 y4€0HOr0 rojia B COOTBETCTBHH C y4eOHBIM ILUIAHOM, PACIIMCAHHEM,
npuKasamu aupekropa LIkonsr;

* YCTaHABIIMBAET pacmucaHue 3BOHKOB (paznen DX «Pacmucanne 3BOHKOBY );

* TNPEIOCTaBIIAET JIOTHHBI M NapOJIH s AocTtyna K XK (aHeBHHKY) (paszmen 2K
«DuU3nYecKHe JTUIay);

» obecneunBaer B3auMoencTBre JJK M CMEKHBIX CHCTEM, BBINOJIHSAET PE3EPBHOE
KOIMPOBaHHUE JaHHBIX

e KOHCYJIBTHpYET mnonb3oBareineit 9K mo BompocaM paGoThI ¢ HEM;

* OCYLIECTBJISET TEXHHYECKOE 0OCTykuBanue DK, B TOM YHCIIE YCTaHABIIUBAET
OOHOBJIEHUS KOHHUTYPAIIHH; €XKEHEBHO IIPOBOIUT PE3EPBHOE KONMUpOBaHHUe 6a3
JAHHBIX; yIAJISeT IOMEYEHHbIE OOBEKTHI; HACTPaUBAET (CHHXPOHHU3HUPYET) TaHHEIE
Mexy XK 1 3neKTpoHHBIM THEBHUKOM (pasaen I «Hactpoiika CHHXpOHHM3aIUH
JaHHBIX) );

e ocymecTBiseT axMuHUCTpHpoBanue DX (paznen DK « AIMUHHCTPHPOBAHHEY );



* pasrpaHWYMBAET IIPaBa JOCTYIA MOJIb30BaTeNell B COOTBETCTBUH C LIEISIMH U
3a/1ayaMH 06pa30BaTeIbHOM AEATEIBHOCTH U YYeOHOM HArpy3KH MEIaroros
(paznen DK «Hacrpoiika monp3oBareseit u mpasy).

5.10. PaGoTHUKHM MeTUIUHCKOM Ci1yxObI I1IKOMIBI:

* 3aMOJHAIOT B Havasle yye6HOro rozxa pazaen «JIucT 310poBbs»: cBeAEHUS 06
AQHTPOTIOMETPHYECKHUX JAaHHBIX 00Y4YaIONIUXCsl, TPYIIIE 310POBbS, MEAMIIUHCKOM
TpyIIie JUis 3aHATHH QU3MIECKOiH KyIbTypoil, HoMepe HeOOX0AMMOM yueOHOM
Mebeny, a TaKkKe METUIIUNHCKHE PEKOMEH IAIIMH;

 obecreynBaroT aKTyalbHOCTb JaHHBIX paszeia DK «JIucT 310poBbs» B TEUEHHE
roja.

5.11. Coneumanuct KapoBoii Ciry>kObl BBOAUT ¥ KOHTPOIMPYET aKTyalbHOCTh JAHHBIX:

* O menarorunyeckux corpyaHukax Illkosi: mpuem Ha paboTy, yBOJIbHEHHE, TIEPEBO/,
Ha3Ha4YeHHE JODKHOCTH (OCHOBHOM M N0 COBMECTHTENBCTBY), IIPUBSA3KA K IPYIIIE
«Cotpyanukm» (paszenst XK «Pusudeckue muay, «[Ipuem Ha paboTy»,
«YBosnpHeHHe», «KampoBsie nepemernenus», «COTPYIHUKHY);

* CIHCKH COTPpYAHHUKOB IIIKOJIBI, MX JOIKHOCTH, B TOM YHCJIE PYKOBOIUTEIEH,
rpaduk pabots! (pasznenst XK «Iloapasnenenus», «Jomkaoct», «I"pabuku
paboTeI»).

5.12. Cexperaps (pedepenT) ocymmecTsiser GoOpMUPOBaHHE PUKA30B O JBHKCHHH
ydalmxcs (3a4MCIIeHHE, BRIOBITHE, OKOHYaHHE y4eObl, IEPEBOI B APYTo# KIacc/Tpymiy).

5.13. Yuaumecs [1Ikossl # MX poauTeNH (3aKOHHbIE MPEICTABUTENH) HMEIOT CIIEAYIOLIHE
BO3MOXXHOCTH IIPH II0JIb30BAHUH 3JIEKTPOHHBIM JHEBHUKOM

* MOJy4aroT HHGOPMAIHIO O JOMAIIHUX 3aJaHUIX;
* TOJYYalOT JaHHbIE 00 yCIIeBaeMOCTH 00y4arommxcs (BHICTABIEHHBIX OTMETKAX).

6. IlpaBa mosab3oBareneit K
6.1. Bee nonp3osatenmn XK MMEIOT IPaBO HCIIOIB30BATH €T0 B €XKEIHEBHOM PEXHAME.
HckmoueHnem sBseTcs mpoBeleHHe TEXHHYECKUX paGoT, KOTOphIE MOTYT IIPOBOJMTHCS B
CPOK He GoJiee CYTOK ¢ yBeIOMJIEHHEM IOJIb30BaTeNel 3a HEJIEMo 110 Havana paboT.
6.2. KnaccHble pyKOBOIHTEIH HMEIOT IPaBO MH(pOPMHUPOBATH POJUTENEH O COCTOSIHUM
YCIIEBAEMOCTH H NOCEIIAEMOCTH HX JIeTeH Yepes oTYeThl, CHOpMHPOBAHHEBIE HA OCHOBE
Ja"HbIX DX, mo HeoO6XxoAMMOCTH.
7. OTBeTCTBEHHOCTH MoJIb30BaTeel WK
7.1. Bce mosb30BaTeNd HECYT OTBETCTBEHHOCTB!
* 3a Hapymenue TpeboBanuit OenepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O

MEPCOHAIBHBIX JaHHBIX ),
* pasrialeHue CBOMX YYETHBIX JAHHBIX (JIOTHH, ITApOJib);



e HapyuieHHe TpeOOBaHHH HOPMATUBHBIX IIPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKQJIbHBIX aKTOB M HHCTPYKLIMH, ONPEEIISIONIMX MOPSI0K HCros30Banud DK B
COOTBETCTBHH C 3aKOHOAATEILCTBOM PD.

7.2. upextop I1IkobI HECET OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE YTBEPIKICHHE YUeOHBIX
IUIAHOB, IIJIaHA paclpe/ie/ICHUs NeJaroru4eckoi Harpy3Kk U y4eGHOro pacIMCaHus.

7.3. 3amMecTUTENb TUPEKTOPa MO YueGHO-BOCIMTATENLHON paboTe HECET OTBETCTBEHHOCTD:

* 32 CBOEBPEMEHHOCTH (YOPMHUPOBaHHS Y4eOHBIX IUIAHOB, IIaHA pacIpe/Ie/IeH s
NeIaroriyeckoi Harpy3ku 1 y4eOHOTrO pacluCaHus;

* pacrneyaTKy COOTBETCTBYIOIHMX pa3zenoB DK B KOHIlE yueGHOro rojia ¥ MxX
odopmiieHHE.

7.4. Anmunuctpatop XK HeceT OTBETCTBEHHOCTB:

* 3a 6ecnepeboiiHoe pyHKuHOHMpOoBaHHe DK, 6a3 TAHHBIX H CMEXKHBIX CHCTEM
CBS3H;

* BBINOJIHEHHE PE3EPBHOTO KOIMMPOBAHHMS JaHHBIX;

* HAINOJIHEHHWE M aKTyalbHOCTb 6a3bl JaHHBIX paboTHHKOB I1IK0bL.

7.5. TexHA4ECKHH CIEUHATACT U AIMHHECTPATOp XK HECYT OTBETCTBEHHOCTS:

* 3a CBOCBPEMEHHOE coXpaHeHHe konui DK Ha 3JIEKTPOHHOM HOCHUTEJIE
MH(pOpMAIUH (ONITHIECKOM JHUCKE) U paclieyaTky JOKYMEHTOB Ha OyMaHBIX
HOCHUTEIISX;

* COOTBETCTBHE y4eTHBIX 3anucer D) daxram peanmuzannu 06pazoBaTeIbHOM
JEATENTBHOCTH;

e IPaBHJILHOCTBIO HCTIOIB30BaHuA XK.

7.6. YuuTens (megarori) HECYT OTBETCTBEHHOCTB:

* 32 CBOCBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH H NIOCEIAEMOCTH y4aIUXCs;

e E€XeIHEBHOE 3amnojaHeHue DXK;

* YCTpaHEHHME BBHISBJIEHHBIX OIIMOOK NpH BeaeHHH DK

* COXPaHHOCTb CBOMX PEKBH3HUTOB J0OCTYIA, HCKIIOYAIOIIYIO MOAKIIOYEHHE
IIOCTOPOHHHX.

7.7. KnaccHble pyKOBOJMTEIH HECYT OTBETCTBEHHOCTH:

* 33 CBOEBPEMEHHOCTh BHECEHHS, IOCTOBEPHOCTh H aKTYAIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH H NIOCEIAEMOCTH yUYaIUXCH;

* JOCTOBEPHOCTDb M aKTYaJIbHOCTh CIIMCKOB KJIacca U HHpOpMaliK 00 yJaluxcs ¥ UX
pomutensx (. U. O., Homep TenedoHa, anpec 37EKTPOHHON MOYTHI);

* CBOEBPEMEHHOE MH)OPMHPOBAHHE POJUTENEH O COCTOSHUH YCIIEBAEMOCTH H
IIOCEIIAEMOCTH MX JieTei nocpeactsom DXK;

* TNPEIOCTaBJICHHE 10 OKOHYaHUH Y4EeOHBIX YeTBEpTeH (IMOIyroauii/rona)
3aMECTHUTEIIO TUPEKTOPA 110 Y4eOHO-BOCITUTATENLHOM paboTe OTYETOB 06
YCIIEBAa€MOCTH H MOCEUIAEMOCTH YYalUuXcs Kiacca.



7.8. IucnieTuep 06pa3oBaTeIbHOTO YUpeXKIeHHUs HECET OTBETCTBEHHOCTh 332 CBOCBPEMEHHBIN
BBOJI M IIOJIIEP)KaHKE B aKTyaJIbHOM COCTOSIHMM JaHHBIX ydamuxcs [lIkounsl, pacnucanue
3aHATHH, OTpaXECHHE JABWKEHHS yJall[UXCsl, BEICHHE XypHaJla 3aMEH, aKTyaJIbHOCTh OTYETa
110 3aII0JIHEHHIO XKypHaJla IlelarOraMu.

7.9. PaboTHHKY MeIUIIUHCKOM Ty ObI I11KOIBI HECYT OTBETCTBEHHOCTD 3a
CBOEBPEMEHHOCTb 3aIlOJIHEHHUS pa3zena «JIMCT 310pOBbsS» H aKTYaIbHOCTh JAHHBIX B HEM.

7.10. CienuanicT KaApoBO# CITyKObI HECET OTBETCTBEHHOCTD 3a BHECEHHE U KOHTPOJIb 3a
aKTYaJIbHOCTBIO JAaHHBIX O COTPYAHHKAX, YYaCTBYIOIIUX B 00pa30BaTeIbHOM NESITEIbHOCTH.

8. OT4eTHBIE NEPHOABI M XPaHeHHE HH(POPMALIMH

8.1. OT4eTsI MO YCIIEBa€MOCTH M MOCEIIAEMOCTH CO3/AIOTCS B KOHIIE YETBEPTH, OIYTOAUS H
y4ebHOro roja.

8.2. Otuer o 3anonHeHuy DK ¥ HAKOILUIAEMOCTH OTMETOK CO34AETCs €KEMECIYHO.

8.3. Ilo 3aBeplIEHUH OTYETHOTO NEpHOa (YETBEPTH, OIYTOHs, Y4eOHOTO rojja) HTOrOBBIE
BEJIOMOCTH paclieyaThIBalOTCS Ha OyMa)XHOM HOCHTEIE, 3aBEPSIIOTCS MOJMUCIMH [1E€aroros,
KJIACCHBIX PYKOBOAMTENIEH, 3aMECTUTENS TUPEKTOpa M0 y4eOHO-BOCTIUTATENbHON paboTe,
IUpPEKTOpa.

8.4. Ilo oxoHYaHuH y4eOHOTO rojja HUTOrOBBIE BEIOMOCTH IPOILIMBAIOTCS,
IIPOLIHYPOBBIBAIOTCSI, OTIEYATHIBAIOTCS U CHAIOTCS B ApXMB JJIS1 XpaHEHHS B YCTAHOBJIIEHHOM
MOpsIIIKE.

8.5. Ilo oxon4yaHuu y4eGHOro roza nojHas Bepcus XK nepeHoCHTCs Ha JIEKTPOHHBIH
HOCHTENh HUHPOPMALIUK — ONITHYECKHI TUCK, OTI€YaTHIBAETCS, 3aBEPAETCS MOIMHUCHIO
3aMECTHUTEN JUPEKTOPa 10 Y4eOHO-BOCIUTATENBHOM paboTe U pacimi(pOBKO# MOIIHCH H
XPaHUTCS B apXHMBE B YCTAaHOBJIEHHOM IMOPSJIKE.



